
Page 1 of 1 12 August 2015

Renfrewshire Valuation Joint Board

Report to: Renfrewshire Valuation Joint Board 

Meeting on: 20 November 2015 

Subject: Record Management Plan 

Author: Depute Assessor & Electoral Registration Officer

1.0 Introduction 

The Public Records (Scotland) Act 2011 places an obligation on named authorities in 
Scotland to produce a records management plan which sets out their arrangements 
for the effective management of all records and helps identify the procedures to be 
followed in managing the organisation’s public records. RVJB is a named authority as 
defined in the act.  

This plan is derived from a “Model” Records Management Plan for Assessors and 
EROs was devised by the Scottish Assessors Association in conjunction with the 
Keeper of the Records of Scotland. 

Please see attached the copy of the plan which has been sent to the Keeper for 
approval .  

2. Recommendation

The Board notes the contents of the plan. 

Kate Crawford 
Depute Assessor & ERO 
16 October 2015 

For further information please contact Kate Crawford on 0141-618-5903 or via email at 
kate.crawford@renfrewshire-vjb.gov.uk  
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